
Setup FTP Server on Windows 7, 8, 8.1 or 10 

 
Right click the Windows start button, select Control Panel, then select Administrative Tools. (In 
Win 7 left click Start, then Control Panel and Administrative Tools.) Open the Internet Information 
Services (ISS) Manager, shown in the above Admin. Tools list. The window below appears. (If IIS 
Manager is not in list go to Appendix in this document to see how to install this feature.) 
 

 
 
In the Connections column on the left hand side, click on the arrow next to the 
Computer Name at the top, and then right click on “Sites”. Select “Add FTP Site”.  



 
Enter a name for the site and then click on the button to the right of the “Physical 
Path” field (the one with 3 dots in it). This will allow you to browse to the folder 
that will receive the FTP content, (above we are using “Scans”). Click “OK” and then 
“Next” to bring up the Binding and SSL Settings window. 

 
Down arrow in the IP Address field and select the IP that is displayed. This should 
be the IP address of the computer you are on. Make sure “Start FTP site 
automatically” is checked and select “No SSL”. Click “Next” and Authentication and 
Authorization information window will open. 



 
 
The least complicated way to create a user and user authentication is shown above. 
Check the “Anonymous” box. Authorization can be “All Users’ or “Anonymous”. 
Both the “Read” and “Write” boxes should be checked. Click “Finish” and you are 
done here. Now you can take the steps below to allow your FTP traffic through the 
firewall, and set up an Address Book entry. 
Allow FTP Traffic through firewall in Windows 7, 8, 8.1, and 10 
These steps are essentially the same for all 4 operating systems. 

 

Go to Control Panel and open ‘Windows Firewall’. 

.  

You can also search for ‘Firewall’ in search box, then select Settings, and Windows Firewall 
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 Click on Advanced Settings. 

 

Here we need to create a new inbound rule to allow FTP traffic on the network. This can be done 
by allowing particular port numbers of incoming traffic. If you do not have any third party 
personal firewall program, this step will make sure that incoming FTP traffic is enabled on the 
computer even though firewall is on. 

To create a new inbound rule, click on Inbound Rules and ‘New Rule’. The “New Inbound Rule 
Wizard” will open. 
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Select “Port” as the rule type, click “Next”.  

 

Leave ‘TCP’ selected, and in “Specific Local Ports” enter 20 and 21 ( 20,21).  

 

Select ‘Allow the connection’  to permit incoming traffic/packets on these port numbers. 



 

 

Depending on the type of network connection you have, select the connection types where the 
particular rule should be applied. You can select all three ( Domain, Private and Public) if you are 
not sure which one to select. 

 

 

Provide a name for the rule you have created, for example ‘FTP’. This name will show under 
incoming rules on your Windows firewall advanced settings. 

 

If you want to block incoming FTP traffic later, you can simple right click on it and disable the 
rule. That’s it, we have successfully allowed FTP traffic through Windows 8, 8.1,10 and Windows 
7 firewall by the above steps, while other firewall rules and blocks remain on and active. 
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Settings on the MFP 
Canon: 
 

 
Host Name is the IP address of computer where the FTP server resides. Folder path 
is left blank and the User is “anonymous”. No password is needed since 
“Anonymous” authentication was chosen during FTP setup. 
 
 
 
 
 
 
 
 
 
 



 
 
Settings on the MFP 
Savin: 

 
Push the User Tools button, then select System Settings>Administrator 
Tools>Address Book Management.  Click the New Program button. 
 
 

 
Choose a name for the Name and Key Display entries (Click Change button to enter 
a name.) 



 

 
Select the Folder tab and choose FTP protocol, then enter the IP address of the 
computer where the FTP folder resides. Path can be left blank. Click on Connection 
Test to verify connectivity to the FTP server. 
 
 

 
Click the Auth. Info tab, click Next to go to page 2, and in the Folder 
Authentication section select Specify Other Auth. Info. Enter “anonymous” for the 
Login User Name. Password will be left blank. Click OK to finish. 



 
APPENDIX 

Installing IIS Manager if it is not in the Administrative Tools list. 
 

 
Right click on Start button, select Control Panel and then select Programs and 
Features. (In Win7 left click on the start button to begin.)  On the left side of 
window click on “Turn Windows features on or off”.  The Windows Features list will 
open. Find Internet Information Services, click the + next to it and click the check 
box by FTP Server. Also click the boxes for Web Management Tools and World Wide 
Web Services. These will show a solid color in the box, since not all components in 
each group are activated.  The result should look like the screen above. Click “OK”. 
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